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yļŕĳşřƪ  
  

The St Josephôs Catholic Primary School welcomes you to our school com-
munity. As a family of St Josephôs School you have a vital role within our 
community. It is the collaborative partnership between school and home that 
ensures the best learning environment for the children.   
  
St Josephôs School was founded by the Sisters of Mercy and officially 
opened on the 31st January, 1939. This unique community of faith engen-
dered by the Mercy Sisters continues today in an ever-growing atmosphere 
of faith, prayer and worship. The success of the school is attributed to the 
close, complementary relationship enjoyed amongst the staff, the students, 
the parents and the parish community.  
  
Biloela (Aboriginal for Cockatoo) is situated in the Banana Shire at the junc-
ture of the Callide and Dawson Valleys. The town combines a myriad of in-
dustry with both agricultural and large industry operations.  
  
We look forward to working with you as ówe journey with Christ in our ever 
changing worldô.  
  
May your experiences with us be rewarding and life-giving for our students 
and yourself.  
  
 Tina Knight 

Principal 2025 

(for and on behalf of St. Josephôs Catholic School community)  
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St Josephôs Catholic Primary School, Biloela, provides for the students from Prep to Year 
Six.  The school seeks to provide the students with a high-quality education, based on the 
living values of Jesus as expressed in the Gospels. 
  
St Josephôs Catholic Primary School seeks to give expression to the needs and vision of 
the parish community. While the prime responsibility is to the Catholic children of the par-
ish, subject to space and the terms of the schoolôs enrolment policy, children of other faith 
traditions will be invited to share in the school community.  
  
St Josephôs Catholic Primary School seeks to develop the wholeness of the child in all 
aspects of his/her growth. These aspects of growth include the physical, emotional, intel-
lectual and spiritual and cover a sense of social responsibility and a sense of justice.  
  
The values of Jesus as expressed in the Gospels include:  
Love and Reverence for the Creator,  
Concern for the welfare of others,  
Serving rather than demanding service,  
Honesty,  
The importance of truth,  
The love of beauty and   
The virtues of doing OUR BEST FOR GOD AND COUNTRY.  
  
St Josephôs Catholic Primary School recognises its role as a local identity in the communi-
ty and responds enthusiastically to the needs and activities of the local area. In coopera-
tion with the parents, it is hoped that the children will grow towards a faith commitment, 
which will prepare them to become valuable members of society.  
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St Josephôs Catholic Primary School, Biloela was founded in 1939 by the Sisters of Mercy, a Catholic 
teaching order of nuns founded by Catherine McAuley. The Sisters of Mercy maintained a leadership 
role at the school until 1980 when the first lay principal was appointed. The unique community of faith 
engendered by the Mercy Sisters continues today in an ever-growing atmosphere of faith, prayer and 
worship. The success of the school is attributed to the close, complementary relationship enjoyed 

amongst the staff, the students, the parents and the parish community.  
  
Our school is a parish school, and as such the school leadership team maintains open lines of commu-
nication with the wider parish community. The Parish Priest and a member of the parish are members 
of the School Board, while the Principal is a member of the Parish Finance Committee and Parish Pas-

toral Council. These arrangements ensure that two-way communication takes place.  
  
The school has an active policy of inclusivity and children with identified needs are accepted into the 
school after it has been established that the school is able to cater for their needs. Parents are encour-
aged to be involved in school life at all levels, including assisting in classrooms, School Board and Par-

ents and Friends Association.  
  
The school enrolment is approximately 170 children. There is one Prep group and six primary classes. 
The teaching staff is comprised of 7 class teachers; Principal; Assistant Principal Religious Education; 
Assistant Principal of Curriculum, both of whom also have teaching responsibility; Learning Support 
Teachers, an Arts teacher and other specialist teachers taking release. Other staff members include a 

host of ancillary staff.    
  
St Josephôs School Board is responsible for the school policies, which provide guidance for the proce-

dures implemented within our school.    
  
At St Josephôs we recognise that the only experience of church for many families is the experiences 
they have as a consequence of their involvement with the school. Therefore, we attempt to provide rele-
vant and contemporary experiences as well as traditional parish-based experiences. The children at-

tend Mass generally three or four times a term and other times throughout the school year.  
  
Thank you for your interest in St Josephôs. As a Catholic School we attempt to foster an environment of 
Christian love and understanding, a place where children and adults can grow in the knowledge of 
Godôs love for them, and in love and concern for others.  We look forward to having the opportunity to 
work with you, for we believe that education is a partnership between the child, parents, teachers and 

the whole community.   
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lǐ ĸǐ şŷǛ ĲļůǤ ŅşǛ ?şƨ ħŚƨ ĳşŷŚŴŬǹג 
 

yƪג Ŵŉƪ ĳşřřŷŚŋŴǹ şƳ hǤ LşůļũƸᴄȈ +ħŴŉşŕŋƣ 
hĳŉşşǆ 

 
RħŔƪ Lļůŷǟ Ȅļħǆ Ĳǹד 

 
eļůũļĳŴŋŚƴ ħŚƨ ļŚĳşŷŬħņŋŚƴ şŚƪ ħŚşŴŉļǛ 

hŴŬŋƈŋŚƴ ŅşǛ ļƎĳļŕŕļŚĳƪ ŋǋ ļĸŷĳħŴŋşǋ ħŚƨ ȈŉħŬŋŚƴ şŷǛ ņŋŅŴǟ
ŋǋ Ŵŉƪ ȈļŬƈŋĳƪ şƳ şŴŉļŬǟב 
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St Josephõs Vision and Mission Statement  
  

St Josephõs Biloela is centred on Jesus Christ and the values that he embodied in his life, death and resurrec-

tion.   
  
 The key messages of our Vision/Mission Statement are:  

 As a school community, each and every day, we strive to:  

¶ be the best version of ourselves.  

 

¶ see the spirit of Jesus in each other.  

 

¶ Make Jesus Real, in everything we do.  

 

¶ encourage a love of learning.  

 
   

At St Josephõs we live our Mission and Vision Statement everyday  
  
 From Leadership  

¶ Active involvement in our school, parish and wider community  
 

¶ Regular mass and hymns  
 

¶ Learning is relevant, student centred, hands on  
 

¶ Symbols of the Mercy sisters around our school  
 

From Staff  
¶ Leadership groups   
 

¶ Staff and students are active participants in learning  
 

¶ Daily prayer as a school  
 

¶ Care for our school environment  
 

¶ Whole school projects  
 

¶ Making Jesus Real is a way of life   
 

¶ Virtue of the week  
 

¶ Prep/Year 6 buddies 
 

¶ Kindy/Year 5 reading buddies 
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This is our school let 

peace dwell here  
May the rooms be full of contentment  

may love abide here  
love one another 
love mankind love 

life itself  
for the love of God.  

Let us remember that as many 

hands build a house  
                                so many hearts make a 

school.   

 

É9c§§xШÉ§ ]   
  

This is our school  
  

This is our school, let peace be found here, 
  May the rooms be full of happiness, Let love abide, Love for one another 

                The love of life itself oo-oo-
oh   

          And the love of God. 
  

Everybody knows that many hands are needed,  
If you want to build a house, but to build a good school thereôs a very simple rule:  

What you need isnôt hands but hearts   

So Lord, a blessing we ask of you.  
  

Everyone is special, everyoneôs important in St Josephôs School Doesnôt matter at all if 

youôre big or small, Being fair to each other, thatôs the rule!  
So Lord, a blessing we ask of you.  

 
 Just like the river, flowing to the ocean we are flowing into God;  

So let peace be the way as we live and work today,  
As we wander in the tracks you have trod, 

Yes Lord, a blessing we ask of you.  
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Postal Address:  PO Box 157, Biloela Q.  4715  

Phone No:   (07) 4992 2353 or 4994 8310  

 
 

Principal:                                      Mrs. Tina Knight             0417113170   

 APRE:                                                       Ms. Melissa Zahnleiter   0417042120 

 APC:                                      Mrs. Collette Stone         0409865679  

 Financial Officer:                  Mrs. Kimberley Kingsnorth 

 Administration Officer:     Mrs. Jo Boothby  

 

Parish Priest:                          Fr Simeon Uchendu  

 

P&F Association current:              

President:                                 Mrs. Katrina Anderson  

Vice President:                         Ms. Tash Sheppard 

Secretary:                                 Mrs. Maryann Harris 

Treasurer:                                 Mrs. Katie Muller  
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Parent Members:  
Ryan Harth (Chairperson)  
Tanya Summers( Secretary)  
Justin Pokarier 
Natalie Gillies  
Anthony Dearling  

 
Parish Member: Judy Mazzer 
Teacher Representative: Amy Brown 
Faith Representative: Melissa Zahnleiter 
Principal:  Tina Knight 
Parish Priest: Fr Simeon Uchenda 
 

hl == ָֺֺֽ 
Tina Knight  

Mellissa Zahnleiter 

Annette Rideout 

Ashton Hudson                                                

Darna Gardiner                                                    

Phoebe Platts  

Amy Brown                                       

Collette Stone                                                    

 Leanne Suttle                                                 

Tania Bode   
                                                                                                         

Sue Chalk                                              LST ï Learning Support Coordinator 

Naomi Romano                                                    Release and Relief Teacher  

Kaitlyn Greenhalgh                                Release and Relief Teacher  

Rachel Cumes                                       Release and Relief Teacher 

Michaela Reimer                                   Learning Support Assistant 

Katrina Anderson                                        Library / IT                                                      

Kimberley Kingsnorth                                       Financial Officer /WHS Officer  



 

 
Katie Muller                                  Teacher Assistant  

Petrina Halberstater                 Teacher Assistant  

Tash McDonald                         Teacher Assistant                                                                
Silke Meyer                                    Teacher Assistant  

Michelle Harth                                 Teacher Assistant  

Philippa Meissner                      Teacher Assistant 

Meghan Wilton                         Teacher Assistant 

Kaylene Howard                                 Teacher Assistant  

Amanda Rose                          Teacher Assistant  

Delmay Bennett                                 Teacher Assistant  

Katrina Dearling                       Teacher Assistant   

Louise Dittman         Teacher Assistant    

Jessica Radke                          Teacher Assistant  

Holly Daniels                             Teacher Assistant     

Jacob Tappin                                   Groundsperson 

Julie Davies                                   Cleaner  

Tash Sheppard                        Tuck-shop Co-Ordinator  
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Kara Brown                            St Josephôs Kindergarten Teacher  

Brooke Wilson                        St Josephôs Kindergarten Director  

Dusty Johnston                      St Josephôs Kindergarten Assistant  
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ARRIVAL 
Students are asked to arrive after 8:15am in the morning as a teacher is not on duty until this time.  
Students are to put their bags on their classroom port racks and then immediately move to the covered 

area to wait for the teacher on duty.  

  

ASSEMBLY  
One assembly is held each week on Monday afternoon. The purpose is to enable us to gather as a com-

munity to pray, greet, to inform and to celebrate as one.   
  

Monday Afternoon ï 2:15pm in the undercover area.  

¶ led by the year 6 students  
 

¶ school prayer  
 

¶ introduce virtue of the week  
 

¶ messages  
 

¶ birthdays  
 

¶ awards  
 

¶ national anthem  
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Students are only permitted to have a mobile phone at school if a parent / guardian 
has written a note giving the child permission to have it.  The phone must be handed 
to their class teacher during the school day.    
 
There is a school phone for students to contact their parents during the day if necessary. If 
students need to have a phone for before or after school, and they follow the procedures 
as outlined above, there is no concern.  
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All students are required to demount their form of transport once they reach the school gates. They must 

carry their scooter or push their bike through the school grounds, and then park them at the bike racks. 
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Each morning the bus roll is taken and students catching the bus are added to the bus roll.   

It is appreciated if parents communicate to their child if they are catching the bus each day as this  

assists in the bus process.   

Parents are most welcome to email the teacher or office staff if there is a change of plans in catching 
the bus.  
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2025 School Term Dates  

Term 1: 28th January to 4th April  

Term 2: 22nd April to 27th June  

Term 3: 14th July to 19th September  

Term 4: 7th October to 5th December  
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8:35am                  Day commences  

10:35-11:05am      First break  

1:05-1:35pm          Second break 

2:55pm                   End of School  
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Students arriving after 8:45 am in the morning need to 
attend the office to be marked present for the day.     
Students leaving from afternoon tea onwards are 
marked as absent for the afternoon session.   

Students attending sports carnivals or events associated 
with the school are marked present for the day.   
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Each class has their own designated message basket. Messages given to the office or from the office are  

distributed via the basket system.  

The classroom teacher plays a key role in this process as they ensure messages are given to students.   
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Every person in our school community has the right to feel safe. Any action which threatens this safety, 

causing physical, psychological or sexual harm is considered to be extremely serious. 

 
Any reports of harm are to be referred directly to one of the three student protection contacts - Mrs. 
Tina Knight ð Principal, Ms. Melissa Zahnleiter ð Assistant Principal Religious Education and Mrs. 
Sue Chalk ð Learning Support Teacher.  

      

Student protection posters are in every classroom / administration / library area with the student pro-
tection contacts clearly labelled on them. 

 

Clear guidelines and procedures have been formalised by the CEDR.  

Each teacher is familiar with the student protection policy and relevant guidelines / procedures.  

These are available for viewing from or discussion with the principal. 
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St Josephôs Catholic Primary School has adopted the process of using Webster Packs for daily  
medication. Prescribed medication will be administered as directed by the childôs doctor or as set out on 

the medication Webster Pack.   
Where children are required to take medication a ñLetter of Authorisationò must be completed and signed.  
 
Panadol or other non-prescription medicine cannot be administered under any circumstance.  
  
Please Note: We cannot administer the 1st dose of any medication.  
  
Any medication to be administered must be taken to the office to be kept in a secure area.  
Only trained staff or leadership team members can administer medication.  
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The school has an annual subscription to the Community Resource Centre in Rainbow Street.  

The centre has many educational resources, kits and a variety of equipment that is used regularly by 

 the staff at St Josephôs School.   
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Every effort is made to have the Resource Centre open to the children as often as possible. All students 
must use library bags to borrow and return books. Library bags are available from the school office all 

year at $15.00 per bag.  
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All teachers/teacher assistants are allocated to playground duty. Teachers/teacher assistants have 
been provided with clear guidelines to follow while on duty.    
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Parents will be contacted as soon as possible when their child has been involved in an accident during 

the day. There are first aid officers within the school who will assist the student until parents arrive.   

Minor Injuries ð first aid officers assist the child.  
Serious Injuries ð the ambulance is called first, parents straight after the ambulance and the child is 

assisted by the first aid officer while waiting for the ambulance and their parents.  
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In the event of a student hitting their head, it is school policy to make contact with the parent/
guardian and inform them of the incident. First aid in the way of ice is given to the student and 
they are brought to the Office if the attending Teacher sees fit. As a Parent/Guardian you will be 
asked to collect your child and take them home. Head knocks are taken seriously. Below is the 
steps involved in concussion management as outlined by the CEDR.  
 


